
Dear Parents / Caregivers,

Wander Through West
It was terrific to see so many of our families
wandering through West last week visiting
classrooms and chatting with our staff. Many
families visited our Stephanie Alexander Kitchen
where some of our students were making pizzas
with Mrs Kenny, or visiting our vast Garden and
our chickens. This, for some, was the very first
time they had seen these areas of the school
which are virtually the heart of our school. 

I hope everyone enjoyed the sausage sizzle
generously provided by Theircare. Our staff
certainly enjoyed this opportunity to meet with
you and having you visit the learning spaces. We
really appreciate you taking the time to visit with
your child/ren.
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Be Safe Be Respectful Be A Learner

School Council Elections / AGM
As you would be aware, we had a number of vacancies
on School Council to fill. Each year, half the School
Councillors ‘retire’ which creates these vacancies every
year. Nominations for School Council closed at 4 pm on
Tuesday 21st Feb. 

This year, as the number of nominations equalled the
number of vacancies in all categories, the nominees will
be automatically elected to School Council without a
ballot poll. 



School photos 1st March

Foundation Students
A reminder to parents that as we are approaching March, all Foundation students will attend
school on all 5 days from now on. They will attend next Wednesday (which is our School Photo
Day). Thank you for all attending the interview times with your child’s teacher to allow them to
do some basic literacy and numeracy testing. It is extremely helpful for the teachers to have a
solid understanding so that they can best support each student with their learning.
 
School Hats
It is school policy that all students wear a broad brimmed dark green school hat during terms
one and four when outside. Caps or other coloured hats are not a part of our uniform and
should not be brought to school. Our school hats are available at the school office and are sold
for $15. They also have a space to clearly write their name to avoid them being lost. They also
wash up really well in the washing machine if they get a bit grubby.
 
School Photos – Wednesday 1st March
This year our school photo day will be Wednesday 1st March (all Foundation students will be
here that Wednesday). Kindergarten photos will be taken later in the year. Families will have
received information from MSP Photography about the various packages you can order and
prices. These need to come to school on Photo day. Please do NOT send these to school
before the photo day. Families can also elect to have a family photo taken of your children
together if you wish.

Camps Sport and Excursion Fund (CSEF)
Any new families to the school can apply for this Funding if you have a Health or Pension Card.
This entitles you to $125 per year per student and will pay for certain things such as camps and
excursions. Any balance that is not spent accumulates each year. If you wish to apply please call
into the office and complete the simple form and bring in your Health or Pension card as proof.

A reminder that our next meeting will be the Annual General Meeting which will be held on
Wednesday 22nd March at 5pm. The March meeting will then follow straight afterwards the
AGM where office bearers will be decided. Meetings are held in the staffroom.

Therefore, I wish to congratulate the following people who will join the remaining half of our
School Council for 2023. I am sure they will work positively for our School and Kindergarten.
Parent Category – Lauren Barber, Trish O’Brien and Bronwyn Jones
Dept of Education Category – Melissa Watson
Community Category (Kindergarten)- Kylie Whitsed



  

  
  27 Feb          School Assembly 9.15am

    1 Mar          School Photos (Primary only)

  13 Mar          Labour Day Public Holiday

  14 -17 Mar   Naplan Week

   29 Mar         School Cultural Event

   3 - 6 Apr      3/4 Swimming

  

Important Dates

Parents, Families and Friends (PFF)
Our PFF meets every second Tuesday at 9.10 am in our Stephanie Alexander Kitchen. These
meetings are on our assembly weeks, so our next meeting will be next Tuesday 28th Feb. It is a
small but dedicated group of people and you would be made most welcome by everyone. An
open invitation exists for anyone to attend these meetings, especially to all our new families.
You can assist as much or as little as you wish, or have time for. The PFF held their Annual
General Meeting last fortnight and I am pleased to announce that the following Office Bearers
have been elected for 2023; Chandra Burns - President, Amanda Guy – Vice President and
Michelle Humphrey – Secretary. They encourage other people to join them and to help with
their fundraising efforts across the year. Congratulations to Chandra, Amanda and Michelle.

Regards

Jocelyn Owen
Principal

Unless you need to visit the office, we kindly ask if you could please refrain from walking
through and using it as a thoroughfare to get to your child's class or taking them home in
the afternoon. The front office can be a very busy place and we appreciate your
cooperation in helping us keep this area safe and minimising distraction to the staff.

Front Office Traffic

Year 6 Shirts

A reminder that the Year 6 order notes and
money are due no later than Monday March
6th. Shirts are $37 each and can be paid for
either by cash or eftpos. If paying by cash you
need to have the exact money as we do not
have any change.



School camps provide children with inspiring experiences in the great outdoors.
Excursions encourage a deeper understanding of how the world works while sports
teach teamwork, discipline and leadership. All are a part of a healthy curriculum. CSEF
is provided by the Victorian Government to assist eligible families to cover the costs of
school trips, camps and sporting activities.

CAMPS, SPORTS AND EXCURSIONS FUND (CSEF)

If you hold a health care card or pension card, you may be eligible for CSEF. If you have
had a change in family circumstances or a new family to the school please visit the
school office to obtain a CSEF application form.

MORE INFORMATION
For more information about CSEF visit:
https://www.education.vic.gov.au/about/programs/Pages/csef.aspx

Please check the updated canteen prices for
2023 when doing lunch orders. A copy of prices
can be found on the wall above the lunch order
box and at the back of this Link Letter

2023 New Canteen Prices

School Photo Day 1st March 2023



Wander Through West 2023



On the weekend, six Year 5 students, Alisha, Savannah, Xanthe, Domynic, Keyver and Luca
attended a Leadership Camp at Valley Homestead sponsored by the Rotary Club of Wodonga
West. Miss Leonard accompanied them for the weekend. They joined another 30 students
from other Wodonga schools. Over the weekend they learnt about many aspects of
leadership; including teamwork, public speaking, and being confident.

Mt Bogong Leadership Camp



Wellbeing
Report

please see Mrs Potter

If you require a FREE breakfast pack,

Plastic Bottle Caps
This year at Wodonga West we would like to
run some fun lunch time activities. Please help
us raise some funds for these activities by
collecting plastic bottle caps. There will be a
box set up in Mrs Potter's office where all
bottle cap donations can be dropped off. 

Do you have some concerns around your child’s emotional regulation? If you need support with this,
it may be useful to consider speaking with Parentline 132289 or you can contact the parenting team
at Gateway Health on 0457 279 796.  The Tuning into Kids program at Gateway Health would be
useful also as it looks at:

managing meltdowns                      
tuning in to your children’s emotions to help
manage behaviour
emotion coaching – helping children to
understand and regulate their emotions
problem solving and self-care
the different styles of parenting

 The Tuning into Kids program at Gateway
Health looks at:

 
have stronger, more positive relationships
set rules and limits
manage everyday behaviour problems

This program covers

Gateway Health run a ‘Positive Parenting
Telephone Service (PPTS)’ 1800 880 660, 155
High Street, Wodonga Victoria 3690 . This
service is funded across the Ovens & Murray and
Goulburn Valley areas.  This program provides
parents with a workbook and phone
consultations with a trained Parent Educator
over a 6-10 week period.



SLC NEWS
SLC

Congratulations go out to our student elected, School Leadership council for 2023.
Our six members will be running assembly each week and will organise termly fundraising
activities across the School. 

Front Row: Leah Kiffen, Domynic Pierce
Back Row: Luca Pinder, Marley Pearce, Wyatt Grimshaw & Lela Duke-Wighton 



In the Garden... 
SAKG

Students were very busy this week in the Stephanie Alexander Kitchen Garden. There were many
projects to be completed such as weeding, planting broad beans for the kitchen, turning over the
compost and feeding the chickens. As well as all of this, a new project was undertaken by the
students under the expert instruction of Phil our Grounds Maintenance Manager. The walking
path to the hen house has been getting very muddy with all the rain we have had, and the
students decided that this would be a great time of the year to build a path out of recycled pavers
leading to the hen house to help save muddy feet and eroding the pathway. Please enjoy our
before and progress photos!



Wodonga West Year 3 to 6 students were very excited (and the staff) to have a visit from
the Carlton Football Club earlier in the week. The children were able to ask lots of
questions 

Carlton Football Club Visit



The children have recently been introduced to the Zones of Regulation. The Zones of
Regulation is a program designed to foster self- regulation and emotional control. It can
be really hard for little children to understand their feelings and express themselves
accordingly, especially when things don’t go their way. Using the terminology within the
Zones of Regulation, can help children make more sense of their feelings. The first part of
the Zones of Regulation is all about learning the 4 Zones, Blue, Green, Yellow and Red.
When the children learn to identify which Zone they are in, they can then start to learn
different strategies they can use to help them manage their emotions.
 

The children are continuing to explore the kinder environment. They are getting to know and
become more familiar with routines and expectations. The children are really loving their
time exploring the outdoor area. We are starting to see the children getting to know the
other children in the group. There are some lovely friendships that are beginning to form
within the group.

Kinder
News In the Kindergarten



"Brilliant… Sensational… I was constantly thanked for organizing such an 
inspirational performance" - Le Fevre Peninsula PS, SA 

“Students were enraptured. It was a fabulous performance.” - Faith Lutheran 
College Redlands, QLD 
rd

“This is the 3 time we have had 'Wala'. Every time I get asked when they are 
coming back.” - Assumption College, VIC 

"They were awesome" - Geraldton Grammar School, WA 

A dynamic fusion of drumming, dance, percussion and soaring vocal 
harmonies. Three passionate, exuberant and talented performers present 
audiences with an exciting display of Ghanaian culture. 

With 15 hand-made African drums, flutes and stunning costumes, WALA 
engage their audiences in a call and response song, invite them to try out 
different instruments and to join in the dance. Their enthusiasm is utterly 
contagious as they rejoice in the live sounds and rich heritage of their people. 
WALA means “life” in their local language and the perfection of the name 
becomes clear as they explode into their breathtaking celebration of the 
Ghanaian Spirit. 

Performances will be either trio or duo (two OR three performers). Drumming 
or dance workshops are also available with one or more presenters. 

Odai: To see Wala’s spirited lead-vocalist Odai perform is to witness a 
genuine love of expression through song. He has performed as vocalist, 
flute player and percussionist since the age of 8 and won the prestigious 
National Cultural Award in Ghana in 1984. 

Ago: is a vital and awe-inspiring master drummer from Nungua in 
Southern Ghana. He describes his music as 'soul food' and it is 
impossible not to be touched by his passion and impressive talent. To 
see him perform is to witness a display of invigorating power and vitality 

Abli: has been playing music for over 20 years, joining local Teshie 
group ‘Gye Nyame’ when he was still in primary school as an 
apprentice to the master drummer! He honed his talent before joining 
the ‘Wassa African Ensemble’ and touring with them to Côte d'Ivoire in 
West Africa, France, and Italy where they featured at festivals in 
Catania and Canicatti. 

When the power of percussion meets dazzling vocal harmony in the dance of life. 



 
FINANCIAL ASSISTANCE 

 
CAMPS, SPORTS & EXCURSIONS 
FUND (CSEF) 

INFORMATION FOR PARENTS 
Every Victorian child should have access to the world of learning opportunities that exist 
beyond the classroom. The Camps, Sports and Excursions Fund helps ensure that no student
will miss out on the opportunity to join their classmates for important, educational and fun 
activities. It is part of making Victoria the Education State and the Government’s 
commitment to breaking the link between a student’s background and their outcomes. 

For more information about CSEF visit: 
https://www.education.vic.gov.au/about/programs/Pages/csef.aspx 

School camps provide children with inspiring experiences in the great
outdoors. Excursions encourage a deeper understanding of how the
world works while sports teach teamwork, discipline and leadership.
All are a part of a healthy curriculum. 

CSEF is provided by the Victorian Government to assist eligible families 
to cover the costs of school trips, camps and sporting activities. 
If you hold a valid means-tested concession card or are a temporary 
foster parent, you may be eligible for CSEF. A special consideration 
category also exists for asylum seeker and refugee families. The 
allowance is paid to the school to use towards expenses relating to 
camps, excursions or sporting activities for the benefit of your child. 

The annual CSEF amount per student is: 

• $125 for primary school students 

• $225 for secondary school students 

New applicants should contact the school office to 
obtain a CSEF application form or download from the 
website below. 

If you applied for CSEF at your child's school last 
year, you do not need to complete an application 
form this year unless there has been a change in 
your family circumstances. 
You only need to complete an application form if any 
of the following changes have occurred: 
• new student enrolments; your child has 
started or changed schools this year. 
• changed family circumstances; such as a 
change of custody, change of name, 
concession card number, or new siblings 
commencing this year. 
Check with the school office if you are unsure. 

 
MORE INFORMATION 

 
HOW TO APPLY 

https://www.education.vic.gov.au/about/programs/Pages/csef.aspx
https://www.education.vic.gov.au/about/programs/Pages/csef.aspx
https://www.education.vic.gov.au/about/programs/Pages/csef.aspx
















You can visit carergateway.gov.au
or phone 1800 422 737.

Carer Gateway is the Australian 
Government’s national carer hub 
providing free, short-term supports 
and services for unpaid carers.

Does your child look after a 
family member with disability, a
medical condition, mental
illness or who is frail due to
age? 

Do their caring responsibilities 
affect their wellbeing or ability 
to study, work or socialise? 

If you answered yes to any of 
these questions, Carer Gateway 
can support them.

How do I contact Carer
Gateway? 

What is Carer Gateway?

Summar, carer
to her brother.

Does your child care
for you or a sibling?

http://carergateway.gov.au/








Date- Saturday 29 April - Sunday 30 April 2023
Location- Wodonga Squash & Racquetball Association - 29 Hovell Street, Wodonga
Time- 12:00pm - 12:00pm
Register
If you are interested, please visit webpage below to sign up your team:

 
https://www.msmegachallenge.org.au/event/mega-squash-wodonga/home

2023 Wodonga MS Mega Squash & Racquetball

https://aus01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.msmegachallenge.org.au%2Fevent%2Fmega-squash-wodonga%2Fhome&data=05%7C01%7CKellie.Wright2%40education.vic.gov.au%7Cc098e688531c421adc3408db0e2a1570%7Cd96cb3371a8744cfb69b3cec334a4c1f%7C0%7C0%7C638119346133924277%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=QB%2FBGslwt5HZGQQB6RBGRLNpHDCCdMm%2F2AGabwJJhzU%3D&reserved=0




The following terms in this policy have specific definitions: 
• child 
• child safety 
• child abuse 
• child-connected work 
• child-related work 
• school environment 
• school boarding environment 
• school staff 
• school boarding premises staff 
• school governing authority 

• school boarding premises governing authority 
• student 
• volunteer. 

If you need help to understand this policy, please contact the school office. 

This policy: 
• applies to all school staff, volunteers and contractors whether or not they work in direct 
contact with students. It also applies to school council members where indicated. 

• applies in all physical and online school environments used by students during or outside of 
school hours, including other locations provided by for a student’s use (for example, a 
school camp) and those provided through third-party providers 

• should be read together with our other child safety and wellbeing policies, procedures, and 
codes – refer to the related school policies section below. 

The Wodonga West Children Centre Child Safety and Wellbeing Policy demonstrates our school’s
commitment to creating and maintaining a child safe and child-friendly organisation, where children
and young people are safe and feel safe. 
This policy provides an overview of our school’s approach to implementing Ministerial Order 1359 
(PDF, 363KB) which sets out how the Victorian Child Safe Standards apply in school 
environments. 
It informs our school community of everyone’s obligations to act safely and appropriately towards 
children and guides our processes and practices for the safety and wellbeing of students across all 
areas of our work. 

Wodonga West Children Centre is a child safe organisation which welcomes all children, young 
people and their families. 
We are committed to providing environments where our students are safe and feel safe, where 
their participation is valued, their views respected, and their voices are heard about decisions that 
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Child Safety and Wellbeing Policy 

Scope 

Purpose 

Definitions 

Statement of commitment to child safety 

 Help for non-English speakers 

 
Child Safety and Wellbeing Policy 

https://www.vic.gov.au/child-safe-standards-definitions
https://www.vic.gov.au/child-safe-standards-definitions
https://www.vic.gov.au/child-safe-standards-definitions
https://www.education.vic.gov.au/Documents/about/programs/health/protect/Ministerial_Order.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/Ministerial_Order.pdf
https://www.education.vic.gov.au/Documents/about/programs/health/protect/Ministerial_Order.pdf


 
affect their lives. Our child safe policies, strategies and practices are inclusive of the needs of all 
children and students. 
We have no tolerance for child abuse and take proactive steps to identify and manage any risks of 
harm to students in our school environments. 
We promote positive relationships between students and adults and between students and their 
peers. These relationships are based on trust and respect. 
We take proactive steps to identify and manage any risk of harm to students in our school 
environment. When child safety concerns are raised or identified, we treat these seriously and 
respond promptly and thoroughly. 
Particular attention is given to the child safety needs of Aboriginal students, those from culturally 
and linguistically diverse backgrounds, international students, students with disabilities, those 
unable to live at home, children and young people who identify as lesbian, gay, bisexual, trans and 
gender diverse, intersex and queer (LGBTIQ+) and other students experiencing risk or 
vulnerability. Inappropriate or harmful behaviour targeting students based on these or other 
characteristics, such as racism or homophobia, are not tolerated at our school, and any instances 
identified will be addressed with appropriate consequences. 
Child safety is a shared responsibility. Every person involved in our school has an important role in 
promoting child safety and wellbeing and promptly raising any issues or concerns about a child’s 
safety. 
We are committed to regularly reviewing our child safe practices, and seeking input from our 
students, families, staff, and volunteers to inform our ongoing strategies. 

Our school leadership team (comprising the Principal, Assistant Principal, Wellbeing Officer and 
Learning Specialist) is responsible for ensuring that a strong child safe culture is created and 
maintained, and that policies and practices are effectively developed and implemented in 
accordance with Ministerial Order 1359. 
Principals and assistant principals will: 

• ensure effective child safety and wellbeing governance, policies, procedures, codes and 
practices are in place and followed 

• model a child safe culture that facilitates the active participation of students, families and 
staff in promoting and improving child safety, cultural safety and wellbeing 
• enable inclusive practices where the diverse needs of all students are considered 

• reinforce high standards of respectful behaviour between students and adults, and between 
students 
• promote regular open discussion on child safety issues within the school community 
including at leadership team meetings, staff meetings and school council meetings 
• facilitate regular professional learning for staff and volunteers (where appropriate) to build 
deeper understandings of child safety, cultural safety, student wellbeing and prevention of 
responding to abuse 
• create an environment where child safety complaints and concerns are readily raised, and 
no one is discouraged from reporting an allegation of child abuse to relevant authorities. 

School staff and volunteers 
All staff and volunteers will: 

• participate in child safety and wellbeing induction and training provided by the school or the 
Department of Education and Training, and always follow the school’s child safety and 
wellbeing policies and procedures 
• act in accordance with our Child Safety Code of Conduct 
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Roles and responsibilities
School leadership team 



identify and raise concerns about child safety issues in accordance with our Child Safety 
Responding and Reporting Obligations Policy and Procedures including following the Four 
Critical Actions for Schools 
ensure students’ views are taken seriously and their voices are heard about decisions that 
affect their lives 
implement inclusive practices that respond to the diverse needs of students. 

Wodonga West Children Centre has nominated a child safety champion to support the principal to
implement our child safety policies and practices, including staff and volunteer training. 
The responsibilities of the child safety champion are outlined at Guidance for child safety 
champions. In addition to these roles, our child safety champion is also responsible for: 
• Managing the child safe standard and implementation for our Onsite Kindergarten 
Our principal and child safety champion are the first point of contact for child safety concerns or 
queries and for coordinating responses to child safety incidents. 

• The Assistant Principal is responsible for monitoring the school’s compliance with the Child 
Safety and Wellbeing Policy. Anyone in our school community should approach the 

assistant principal if they have any concerns about the school’s compliance with the Child 
Safety and Wellbeing Policy. 

• The Assistant Principal is responsible for informing the school community about this policy, 
and making it publicly available 
• Other specific roles and responsibilities are named in other child safety policies and 
procedures, including the Child Safety Code of Conduct, Child Safety Responding and 
Reporting Obligations (including Mandatory Reporting) Policy and Procedures, and Child 
Safety Risk Register. 
Our school has also established a Child Safety and Wellbeing Team and liaise with our Student 
leadership Council on child safety. The Child Safety and Wellbeing Team meet regularly to identify 
and respond to any ongoing matters related to child safety and wellbeing. The Student Reference 
Group provides an opportunity for students to provide input into school strategies. 
Our Risk Management Committee monitors the Child Safety Risk Register. 

Our Child Safety Code of Conduct sets the boundaries and expectations for appropriate 
behaviours between adults and students. It also clarifies behaviours that are not acceptable in our
physical and online environments. 
We ensure that students also know what is acceptable and what is not acceptable so that they can 
be clear and confident about what to expect from adults in the school. 
The Child Safety Code of Conduct also includes processes to report inappropriate behaviour. 

In performing the functions and powers given to them under the Education and Training Reform 
Act 2006, school council members will: 

• champion and promote a child safe culture with the broader school community 
• ensure that child safety is a regular agenda item at school council meetings 

• undertake annual training on child safety (our school uses the Child Safe Standards School 
Council Training slide presentation available on PROTECT.) 

• approve updates to, and act in accordance with the Child Safety Code of Conduct to the 
extent that it applies to school council employees and members 
• when hiring school council employees, ensure that selection, supervision, and 

management practices are child safe. At our school, school council employment duties are 
delegated to the principal who is bound by this policy. 
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• 

School council 

Child Safety Code of Conduct 

Specific staff child safety responsibilities 

https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/report.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/report.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/report.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/report.aspx
https://www.vic.gov.au/guidance-child-safety-champions
https://www.vic.gov.au/guidance-child-safety-champions
https://www.vic.gov.au/guidance-child-safety-champions
https://www.vic.gov.au/guidance-child-safety-champions
https://www.vic.gov.au/guidance-child-safety-champions
https://www.vic.gov.au/guidance-child-safety-champions
http://www.vic.gov.au/protect
http://www.vic.gov.au/protect
http://www.vic.gov.au/protect


At our school we identify, assess and manage risks to child safety and wellbeing in our physical 
and online school environments. These risks are managed through our child safety and wellbeing
policies, procedures and practices, and in our activity specific risk registers, such as those we 
develop for off-site overnight camps, adventure activities and facilities and services we contract 
through third party providers for student use. 
Our Child Safety Risk Register is used to record any identified risks related to child abuse 
alongside actions in place to manage those risks. Our school leadership team will monitor and 
evaluate the effectiveness of the actions in the Child Safety Risk Register at least annually. 

 
Ways in which the school address student safety (both at school and online include) 

• supervise students properly in all settings, including the playground, excursions and camps. 
• Give particular attention to the safety, diverse needs and vulnerabilities of students in each 
activity or setting. Consider whether there are any barriers that might prevent students from 

raising concerns. 
• Inform students and their families about appropriate use of the school’s technology, safety 
tools and how to seek help and report concerns including cyberbullying and online 
grooming. 

• Keep up to date with current online safety issues and expert information from specialist 
government and non-government bodies including the Office of the e-Safety 
Commissioner, and eSmart Schools. 
• Identify and document the school’s child safety risks in the school’s risk register or 
equivalent and ensure strategies are in place to manage those risks (both physical and 
online). 
• Consider risks arising from child-to-child and adult-to-child interactions in physical and 
online spaces. 
• Consider cultural safety. Are there elements of the physical school environment that would 
be unwelcoming to Aboriginal people? 
• Inform staff, volunteers and students where appropriate of identified risks and risk 
management strategies. 
• Keep records of risk management activities, including risk assessments for camps and 
excursions. 

• Provide training and refresher training to staff and relevant volunteers on risk management 
policies and procedures. 

At Wodonga West Children Centre, we are committed to establishing an inclusive and culturally 
safe school where the strengths of Aboriginal culture, values and practices are respected. 
We think about how every student can have a positive experience in a safe environment. For 
Aboriginal students, we recognise the link between Aboriginal culture, identity and safety and 
actively create opportunities for Aboriginal students and the Aboriginal community to have a voice 
and presence in our school planning, policies, and activities. 
We have developed the following strategies to promote cultural safety in our school community: 

• Promote the school's child safety policies at assemblies, meetings, welcome packs, 
newsletters and other regular communications. 
• Use the Child Safety and Wellbeing policy to promote the school's commitment to child 
safety. 

• Communicate and demonstrate that mistreatment of students and racism is not tolerated in 
any way and that students who speak out are listened to and taken seriously. 
• Promote regular open discussion on child safety issues within the school community 
including at leadership team meetings, staff meetings and school council meetings. 
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Establishing a culturally safe environment 

Managing risks to child safety and wellbeing 



Ask students what matters to them, what makes them feel safe and whether the school's
child safety strategies are meeting their needs, through regular class discussions and
Student Leadership forums (SLC) 
Seek input from staff, volunteers, families and the school community. Ask what the school
does well, and what can be improved. 
Consult with people external to the school who have additional expertise, such as the
region or other external agencies. 

To support child safety and wellbeing at Wodonga West Children Centre, we work to create an 
inclusive and supportive environment that encourages students and families to contribute to our 
child safety approach and understand their rights and their responsibilities. 
Respectful relationships between students are reinforced and we encourage strong friendships 
and peer support in the school to ensure a sense of belonging through our houses program each 
term, as well as our whole school approach to Respectful Relationships, our student Code of 
Conduct, and the explicit teaching of our school values. 
We inform students of their rights through our School wide Positive Behaviour program including 
whole school teaching of the Respectful Relationships and give them the skills and confidence to 
recognise unsafe situations with adults or other students and to speak up and act on concerns 
relating to themselves or their peers. 
We ensure our students know who to talk to if they are worried or feeling unsafe and we 
encourage them to share concerns with a trusted adult at any time. Students and families can also 
access information on how to report concerns in our digital learning policy or complaint policy. 
When the school is gathering information in relation to a complaint about alleged misconduct or 
abuse of a child, we will listen to the complainant’s account and take them seriously, check our 
understanding of the complaint, support the student and keep them (and their parents and carers, 
as appropriate) informed about progress. 
In addition as a school we also: 

• Inform students of their rights and special protections including the right to: 
o live and grow up healthy 
o have a say about decisions affecting them 
o get information that is important to them 
o be safe and not harmed by anyone 
• Provide information through the curriculum via relevant subject areas to promote: 
o Resilience, Rights and Respectful Relationships 
o School-wide Positive Behaviour Support Framework 
o Safe Schools 
o Bully Stoppers 

Our families and the school community have an important role in monitoring and promoting 
children’s safety and wellbeing and helping children to raise any concerns. 
To support family engagement, at Wodonga West Children Centre we are committed to providing 
families and community with accessible information about our school’s child safe policies and 
practices and involving them in our approach to child safety and wellbeing. 
We will create opportunities for families to have input into the development and review of our child 
safety policies and practices and encourage them to raise any concerns and ideas for 
improvement. 
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https://humanrights.gov.au/our-work/childrens-rights/about-childrens-rights
https://humanrights.gov.au/our-work/childrens-rights/about-childrens-rights
https://humanrights.gov.au/our-work/childrens-rights/about-childrens-rights
https://fuse.education.vic.gov.au/ResourcePackage/ByPin?pin=2JZX4R
https://fuse.education.vic.gov.au/ResourcePackage/ByPin?pin=2JZX4R
https://www2.education.vic.gov.au/pal/behaviour-students/guidance/5-school-wide-positive-behaviour-support-swpbs-framework
https://www2.education.vic.gov.au/pal/behaviour-students/guidance/5-school-wide-positive-behaviour-support-swpbs-framework
https://www.education.vic.gov.au/about/programs/Pages/safeschools.aspx?Redirect=2
https://www.education.vic.gov.au/about/programs/Pages/safeschools.aspx?Redirect=2
https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/default.aspx
https://www.education.vic.gov.au/about/programs/bullystoppers/Pages/default.aspx


 
We do this by: 
• seek input from families and the community by posting policies through the parent portal, 
school website, newsletters, school council, subcommittees of school council, student, 
staff, and parent meetings etc. 

• all of our child safety policies and procedures will be available for students and parents at 
http://www.wodongawestps.vic.edu.au/ 

• Newsletters will inform families and the school community about any significant updates to 
our child safety policies or processes, and strategies or initiatives that we are taking to 
ensure student safety. 

• PROTECT Child Safety posters will be displayed across the school including the front 
office, wellbeing office, and at main entrances to all buildings. 
Other ways we support family engagement when creating a child safe environment include: 

• Ask parents and carers about their children. This can be in formal settings like 
parent/teacher interviews, or during chance meetings at pick-up and drop-off. 
• Provide parents and carers with information about children’s rights via newsletters, or 
parent information sessions. 

• Regularly engage with parents, carers and students and discuss the needs of students 
through parent/teacher interviews. 

• Provide new enrolments with family welcome packs that include information about child 
safety, the school's complaints processes and how to raise concerns. 

• Conduct school open days or host community events to welcome families and the broader 
community, including our yearly ‘Wander through West’ event in term 1 so all families can 

meet teachers and staff involved in their child’s leanring. 
• Create a welcoming environment at school reception so community members and families 

feel respected, included, and safe to come onto school grounds 

As a child safe organisation, we celebrate the rich diversity of our students, families and 
community and promote respectful environments that are free from discrimination. Our focus is on
wellbeing and growth for all. 
We recognise that every child has unique skills, strengths and experiences to draw on. 
We pay particular attention to individuals and groups of children and young people in our 
community with additional and specific needs. This includes tailoring our child safety strategies and
supports to the needs of: 

• Aboriginal children and young people 
• children from culturally and linguistically diverse backgrounds 
• children and young people with disabilities 
• children unable to live at home or impacted by family violence 
• international students 
• children and young people who identify as LGBTIQ+. 
Our Student Wellbeing and Engagement Policy provides more information about the measures we 
have in place to support diversity and equity. 
Other strategies we employ to ensure we support diversity and equity in our school are as follows: 

• Ensure school environments are welcoming and inclusive. For example: 
o display flags representing different cultures within the school community 
o provide materials in different languages 
o decorate the school with artistic expressions from students and young people. 
• Provide child safety information in accessible, child-friendly language and formats, 
including first lanaguages. 

• Accompany child safety information with the support materials needed to help students and 
families interpret it.  
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Diversity and equity 



When recruiting staff, we follow the Department of Education and Training’s recruitment policies
and guidelines, available on the Policy and Advisory Library (PAL) at: 

• Recruitment in Schools 
• Suitability for Employment Checks 
• School Council Employment 
• Contractor OHS Management. 
When engaging staff to perform child-related work, we: 

• sight, verify and record the person’s Working with Children clearance or equivalent 
background check such as a Victorian teaching registration 
• collect and record: 
o proof of the person’s identity and any professional or other qualifications 
o the person’s history of working with children 
o references that address suitability for the job and working with children. 
o references that address suitability for the job and working with children. 

All newly appointed staff will be expected to participate in our child safety and wellbeing induction
program. The program will include a focus on: 

• the Child Safety and Wellbeing Policy (this document) 
• the Child Safety Code of Conduct 
• the Child Safety Responding and Reporting Obligations (including Mandatory Reporting) 
Policy and Procedures and 
• any other child safety and wellbeing information that school leadership considers 
appropriate to the nature of the role. 

Provide staff and volunteers with training to identify and address racism, bullying and
discrimination. 
Create opportunities to remind staff and volunteers about student diversity and
accommodating students and young people’s needs. 
Seek out expert advice as needed to support inclusion, such as an occupational therapist,
speech pathologist, provision planning and other community services. 

At Wodonga West Children Centre, we apply robust child safe recruitment, induction, training, and 
supervision practices to ensure that all staff, contractors, and volunteers are suitable to work with 
children. 

All staff engaged in child-connected work will be supervised appropriately to ensure that their 
behaviour towards children is safe and appropriate. 
Staff will be monitored and assessed to ensure their continuing suitability for child-connected work. 
This will be done by through performance and development processes twice a year. 
Inappropriate behaviour towards children and young people will be managed swiftly and in 
accordance with our school and department policies and our legal obligations. Child safety and 
wellbeing will be paramount. 
In additional as a school we will when recruiting, screening and Interviewing we will: 

• Ensure recruitment advertisements for staff in child connected work contain: 
o the job’s requirements, including expected knowledge of child development 
appropriate to the role 
o an outline of duties and responsibilities regarding child safety and wellbeing 
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https://www2.education.vic.gov.au/pal/recruitment-schools/overview
https://www2.education.vic.gov.au/pal/recruitment-schools/overview
https://www2.education.vic.gov.au/pal/suitability-employment-checks/overview
https://www2.education.vic.gov.au/pal/suitability-employment-checks/overview
https://www2.education.vic.gov.au/pal/school-council-employment/overview
https://www2.education.vic.gov.au/pal/school-council-employment/overview
https://www2.education.vic.gov.au/pal/contractor-ohs-management/policy


o essential or relevant qualifications, experience and attributes in relation to child 
safety and wellbeing. 
Provide all job applicants with the school’s Child Safety and Wellbeing Policy and Child 
Safety Code of Conduct and links to child safety resources 
Include selection criteria relevant to the role, such as: 

o experience working with children, or particular groups of children, including children 
with a disability or Aboriginal children 
o engaging with families 
o child safety experience 
o cultural safety in their work. 
Screen all staff, volunteers, leaders and school governing board members for their 
suitability during recruitment. 
Think carefully about who will be on the interview panel and ensure panel members have 
the right skills, experience and information to perform their role. 
Develop questions about child safety in job interviews. 
Seek referees for both staff and volunteers as appropriate, including their last employer, 
and overseas referees if they’ve worked overseas. 
Ask referees about the person’s character and experience in working directly with children 
and young people. 

All volunteers are required to comply with our Volunteers Policy, which describes how we assess 
the suitability of prospective volunteers and outlines expectations in relation to child safety and 
wellbeing induction and training, and supervision and management. Screening processes will also 
be undertaken to assess a volunteers suitability to work within the school environment. 

Volunteers working within our school will also be required to complete training/induction processes 
relating to child safe and will be made aware of all school policies and procedures related to this. 
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Ongoing training and education are essential to ensuring that staff understand their roles and 
responsibilities and develop their capacity to effectively address child safety and wellbeing matters. 
In addition to the child safety and wellbeing induction, our staff will participate in a range of training 
and professional learning to equip them with the skills and knowledge necessary to maintain a 
child safe environment. 
Staff child safety and wellbeing training will be delivered at least annually and will include guidance 
on: 
• our school’s child safety and wellbeing policies, procedures, codes, and practices 
• completing the Protecting Children – Mandatory Reporting and Other Legal Obligations 
online module annually 
• recognising indicators of child harm including harm caused by other children and students 

• responding effectively to issues of child safety and wellbeing and supporting colleagues 
who disclose harm 
• how to build culturally safe environments for children and students 
• information sharing and recordkeeping obligations 
• how to identify and mitigate child safety and wellbeing risks in the school environment. 

Other professional learning and training on child safety and wellbeing, for example, training for our 
volunteers, will be tailored to specific roles and responsibilities and any identified or emerging 
needs or issues. 

•

• 

•

•

• 
• 

• 

Suitability of volunteers 

Child safety knowledge, skills and awareness 

http://elearn.com.au/det/protectingchildren/
http://elearn.com.au/det/protectingchildren/
http://elearn.com.au/det/protectingchildren/


Wodonga West Children Centre fosters a culture that encourages staff, volunteers, students, 
parents, and the school community to raise concerns and complaints. This makes it more difficult 
for breaches of the code of conduct, misconduct or abuse to occur and remain hidden. 
We have clear pathways for raising complaints and concerns and responding and this is 
documented in our school’s Complaint Policy. The Complaints Policy can be found on the school 
website http://www.wodongawestps.vic.edu.au/ 
If there is an incident, disclosure, allegation or suspicion of child abuse, all staff and volunteers 
(including school council employees) must follow our Child Safety Responding and Reporting 
Obligations Policy and Procedures. Our policy and procedures address complaints and concerns 
of child abuse made by or in relation to a child or student, school staff, volunteers, contractors, 
service providers, visitors or any other person while connected to the school. 

 
In addition as a school we will: 

• Provide an induction for new staff, volunteers and new school council members on child 
safety, appropriate to the person’s role that covers: 
o the Child Safety and Wellbeing Policy 
o the Child Safety Code of Conduct 

o the Child Safety Responding and Reporting Obligations (incl. mandatory Reporting) 
policy and procedures 
o signs of harm and risk factors caused by peers or adults (including grooming and 
family violence) and the different ways young people express concerns or disclose 
harm 
o building culturally safe environments 
o privacy, information sharing and recordkeeping obligations 

o how to facilitate child-friendly ways for students to express their views, participate in 
decision making and raise concerns 
• Deliver regular child safety briefings for all staff, for example through staff meetings, 
newsletters, year level briefings. 

• Require all staff with Mandatory Reporting obligations to refresh their Protecting Children – 
Reporting and Other Legal Obligations (Mandatory Reporting) training at least once a year. 

• Inform staff and volunteers (as appropriate) of their responsibilities under the information 
sharing and family violence reforms and provide training to necessary staff to support them 

to implement MARAM effectively. 

To ensure our school council is equipped with the knowledge required to make decisions in the 
best interests of student safety and wellbeing, and to identify and mitigate child safety and 
wellbeing risks in our school environment, the council is trained at least annually. Training includes 
guidance on: 

• individual and collective obligations and responsibilities for implementing the Child Safe 
Standards and managing the risk of child abuse 
• child safety and wellbeing risks in our school environment 

• Wodonga West Children Centre child safety and wellbeing policies, procedures, codes and 
practices 
We will also: Provide appropriate training and guidance to the members of the governing body 
every year. This training include: 

- individual and collective obligations and responsibilities for implementing the Child Safe 
Standards and managing the risk of child abuse 
- child safety and wellbeing risks in the school 
- the child safety policies, procedures and practices of the school. 
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http://www.wodongawestps.vic.edu.au/
http://www.wodongawestps.vic.edu.au/
http://www.wodongawestps.vic.edu.au/
http://www.wodongawestps.vic.edu.au/
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/identify.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/identify.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/identify.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/online-learning-for-schools.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/online-learning-for-schools.aspx
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https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/online-learning-for-schools.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/reportobligations.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/reportobligations.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/reportobligations.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/reportobligations.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/reportobligations.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/reportobligations.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/reportobligations.aspx
https://www.education.vic.gov.au/school/teachers/health/childprotection/Pages/reportobligations.aspx


This Child Safety and Wellbeing Policy is to be read in conjunction with other related school
policies, procedures, and codes. These include our: 

• Bullying Prevention Policy 
• Child Safety Responding and Reporting Obligations Policy and Procedures 
• Child Safety Code of Conduct 
• Complaints Policy 
• Digital Learning Policy 
• Inclusion and Diversity Policy 
• Student Wellbeing and Engagement Policy 
• Visitors Policy 
• Volunteers Policy 

We acknowledge that good records management practices are a critical element of child safety 
and wellbeing and manage our records in accordance with the Department of Education and 
Training’s policy: Records Management – School Records 

At Wodonga West Children Centre, we have established processes for the review and ongoing 
improvement of our child safe policies, procedures, and practices. 
We will: 

• review and improve our policy every 2 years or after any significant child safety incident 
• analyse any complaints, concerns, and safety incidents to improve policy and practice 
• act with transparency and share pertinent learnings and review outcomes with school staff 

and our school community. 

Wodonga West Children Centre is committed to communicating our child safety strategies to the 
school community through: 

• ensuring that key child safety and wellbeing policies are available on our website including 
the Child Safety and Wellbeing Policy (this document), Child Safety Code of Conduct, and 

the Child Safety Responding and Reporting Obligations (including Mandatory Reporting) 
Policy and Procedure 

• displaying PROTECT posters and our school behaviour expectations matrix around the 
school 
• updates in our school newsletter and on Compass 

• ensuring that child safety is a regular agenda item at school leadership meetings, staff 
meetings and school council meetings. 

Wodonga West Children Centre collects, uses, and discloses information about children and their 
families in accordance with Victorian privacy laws, and other relevant laws. For information on how 
our school collects, uses and discloses information refer to: Schools’ Privacy Policy. 

 
As soon as any immediate health and safety concerns are addressed, and relevant school staff 
have been informed, we will ensure our school follows: 
• the Four Critical Actions for complaints and concerns relating to adult behaviour towards a child 
• the Four Critical Actions: Student Sexual Offending for complaints and concerns relating to 
student sexual offending 

Our Student Wellbeing and Engagement Policy and Bullying Prevention Policy cover complaints 
and concerns relating to student physical violence or other harmful behaviours. 
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https://www2.education.vic.gov.au/pal/records-management/policy
https://www2.education.vic.gov.au/pal/records-management/policy
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https://www2.education.vic.gov.au/pal/records-management/policy
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https://www.education.vic.gov.au/Pages/schoolsprivacypolicy.aspx
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https://www.education.vic.gov.au/Documents/about/programs/health/protect/FourCriticalActions_ChildAbuse.pdf
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 Bullying Prevention and Response Policy 
Child and Family Violence Information Sharing Schemes 
Complaints Policy 
Contractor OHS Management Policy 
Digital Learning in Schools Policy 
Family Violence Support 
Protecting Children: Reporting Obligations Policy 
Policy and Guidelines for Recruitment in Schools 
Reportable Conduct Policy 
Student Wellbeing and Engagement Policy 
Supervision of Students Policy 
Visitors in Schools Policy 
Volunteers in Schools Policy 

Working with Children and other Suitability Checks for School Volunteers and Visitors 

Identifying and Responding to All Forms of Abuse in Victorian Schools 
Four Critical Actions for Schools 
Identifying and Responding to Student Sexual Offending 
Four Critical Actions for Schools: Responding to Student Sexual Offending 
Recording your actions: Responding to suspected child abuse – A template for Victorian
schools 

The Principal is responsible for reviewing and updating the Child Safety and Wellbeing Policy at
least every two years. The review will include input from students, parents/carers and the school
community. 
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